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Instructions for loading Referral Templates into
Medical Director.

Important: Medical Director Templates cannot be opened in any other program other
than Medical Director itself. If the template is opened in another program it will corrupt
the links and you will be required to download the template again and delete the

corrupt version.

1.0pen Medical Director and login
2.Close the patient search screen and open the ‘Tools” menu and click on ‘Letter

Writer” (Shortcut: F8)

Open File Patient  User I Tools Clinical Investigations Search Resources Help

Letter Writer...
Labels...
X-ray View Screen Ctrl+Shift+3x

Calculators »

HIC PKI Certificate Manager
Options. ..
Print Options. ..

MDExchange >
Patient Photo Options

3. Click on the ‘File’ menu and <) Medical Director 3.9 - [Letter Writer]
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4.From the templates menu select ‘Blank Template’ and click the OK button
News
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5.After the blank template has opened click on the ‘File’ menu and select
‘Import’, this will open the Import file window. Navigate to where the template
was downloaded, select the AC-MD-Ref and click ‘Open’

3| Medical Director 3.9 - [Letter Writer]
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[L]  Saveas Template...

Export...

E-mail »

6.The template and all of its contents should now be visible. Open the ‘File’
Menu again and select ‘Save as Template’. You can enter a name for your
template here; once a name has been entered click save.

The template is now ready for use



